INSTRUCTIONS FOR PREPARING FORM SA-603F1
Sponsoring Agency Appropriation Analysis
National School Lunch/School Breakfast Program

	Item 1
	Total Food Purchases – Total all food purchases made by the sponsoring agency during the school year (July 1 thru June 30).  These purchases should include breakfast, lunch, dinner and snacks for the total population.



	Item 2
	Less Purchases for Dinner and Snacks – Subtract the amount of food purchased for dinner and snacks.  This may be calculated by multiplying the total food purchases in Item 1 by 43.2 percent.  (This percentage was developed from an actual cost study of menus from various facilities by the Education Department).  The result should be entered in Item 2.  If actual purchase figures are available for dinner and snacks, they should be used in this entry.



	Item 3
	Allowable Food Purchases for Breakfast and Lunch – Subtract Item 2 from Item 1.



	Item 4
	Labor and Fringe Benefit Cost for Breakfast and Lunch – This figure must be based on actual time spent for the preparation, service and cleanup of the breakfast and lunch programs by paid personnel.  The figures are to reflect gross salaries before taxes, etc., are deducted.  To gross salaries, add the employer’s share of fringe benefits including such items as social security, retirement, health insurance, etc.

e.g., hourly wage % total hours worked for the breakfast and lunch programs.  Multiply this figure by the fringe benefit percent for the period covered.  Add the two figures together to get the total reported in Item 4.



	Item 5
	Total Food and Labor for Breakfast and Lunch – Add items 3 and 4.



	Item 6
	Miscellaneous Costs – Calculate these costs by multiplying Item 5 by three percent (3%).  The result should be entered in this Item.



	Item 7
	Total Cost for Breakfast and Lunch – Add Item 5 to Item 6.



	Item 8
	Percentage of children to total population – The following formula should be used to arrive at this percentage.

Percentage of Children = Number of children (under 21) participating in facility divided (() by total population of facility.



	Item 9
	Total Allowable Cost for Breakfast and Lunch – Multiply Item 7 by Item 8.  The resulting figure is the cost for children under 21 years of age 

participating in the Child Nutrition Programs.



	Item 10
	Less Child Nutrition Program Reimbursement (accrued) – Total the reimbursement earned for the lunch and breakfast programs for the period July ____ thru June ____ [as indicated in 4].  Reminder – reimbursement for the period involved should be reported whether or not it has actually been received.



	Item 11
	Subtotal – Subtract Item 10 from Item 9.



	Item 12
	Plus Warehousing Costs – Add warehousing charges as billed from the OGS Division of Donated Foods.



	Item 13
	Costs to Sponsoring Agency – Add Item 12 to Item 11.




