How to Elect Recipient Agency
(RA) Operation Type in CNMS

Use the following screenshots and instructions to complete Phase 1:
Recipient Agency Operation Information reporting



After logging into
the Child Nutrition
Management
System (CNMS),
proceed to your
SFA’s General
Information Page.

Click “SFA Annual
Information”

School Food Authority General Information

SFA Annual Information

School Food Authority:

LEA Code:

Payee Name:

Agency Type: Public School

Team: Team 3

Contact:

County:

District:

Federal ID Number:

Municipality Code:

0SC Vendor Id:

DUNS Number: : 03/06/21
SAM Website




SFA Name:

LEA Code:
Click “2020- Select Year for SFA Annual Information
2021” link under
School Year School Year|Renewal Date

2020-21 [05/13/20 _

2019-20 |06/07/19
2018-19 |07/06/18
2017-18 |06/12/17
2016-17 ||06/28/16




RA Annual Information List

SFA ANNUAL INFORMATION
SFA Name:
. . . ode:
Click “Recipient —. o
Operations” e el
60% Indicator: N
60% Lunch : 57.8 %

Attendance Factor: 44
Last Updated: 06/09/20

Income Verification
Recipient Operations
SHAP & Medicaid Certifi ntry




The screenshot shows the
entire SFA operation by all
active Recipient Agencies
(RAs) and SFSP sites.

Recipient Operations

ThIS mOdUIe |S Where users RA Name RALEA  No Meal Service Operation Type  Meal Types Site Type Certified Reviewed Approved
indicate: O vl v| [ SFsPOperation Detail [] O
. H v v [] &S0 Operation Detail ] ]

* Which program (SFSP, SSO v ] S nperaton B

or NSLP/SBP/SMP) is - 9] v| O 0 O

operating in each building, O v v O 0 O
* Or option to indicate if no Records 1104

meal service is to be

provided at this location.

 |f your SFA is operating at a
location that is not listed,
you are required to fill out
the SSO/SFSP New Site
Information Sheet. To

request the sheet email
cnsfsp@nysed.gov

SFA Waivers



mailto:cn-sfsp@nysed.gov

SFAs need to apply for
SFSP prior to electing
operation type in CNMS

Please see slide 23 for

instructions on applying
for SFSP and Snack.

Jie

portal.nysed.gov says

This SFA does not currently participate in the Summer Food Service

Program. Please contact your M5LP representative.

| Training - He



Under “Operation Type,” there is a drop down
with options of service to select for each RA;
SFSP, SSO or NSLP/SBP/SMP.

If operating under SFSP or SSO, the type of Recipient Operations
site must be indicated using the drop down.

e An open site is open to all children (18 and
under) in the community

* A closed enrolled site limits participation to RA Name RALEA NoMeal Service OperationType Meal Types  SiteType  Certified Reviewed Approved
only enrolled children at that specific site. L srep v Open v] [ sSeskoperationDefdl []  []
0 ss0 V]! Closed Enollegv|  [| S50 Operation Defail  [] [
If the RA is operating under the
NSLP/SBP/SMP, no further information is . NSLPISEPISIP LY. v U J J
required for this selection. vl v U U U

If meal service was not offered at an RA/Site,

select the box under “No Meal Service.” This
will inform CN staff to change the operating
dates for this RA/Site to ensure that claiming
will not be required.

[alg

Once you have completed the module, click
the blue "Update” button.



Once you click the blue “Update”

button, if either SFSP and/or SSO Recipient Operations
was indicated then the link to

the “SFSP Operation Detail” and

“SSO Operation Detail” Screen -

will appear. RA Name RALEA  No Meal Service Operation Type  Meal Types SiteType  Certified Reviewed Approved
[ SFSP . Oper ] SFSP Operation Detail [ B

This link will take you to the next J s CosedEnoled ] L1 SSOOperationDetal - [} ]

module where program specific 0 NeLpisEPsWP[v] O O

information will be required. d 0 0 [

. . Update 15100
If all RA/Sites are not listed once -

you clicked “Update,” click on the SFA Waivers
“1-> 100" button to display all
RAs/Sites.



If the SFA has
more than 20
RAs/Sites, click
“Next” to see
additional RAs not
previously listed.

Records 1 to 20
Query

Back to Annual Detail
Recipient Operations




To fill in program specific
information, click on the “SFSP
Operation Detail” or “SSO
Operation Detail” link. Please
note, the title of the link that is
shown on your screen will be
dependent on the type of
operation you selected for each
RA/site.

If only SFSP operation type was
selected, then only the SFSP
Operation Detail link will
appear.

If only SSO operation type was
selected, then only the SSO
Operation detail link will
appear.

Recipient Operations

RA Name

Records 1to4

[

RALEA  NoMeal Service Operation Type Meal Types

SFaP v
350 v
NSLP/SBP/SHP v

v

Site Type
Open v

Closed Enmolled v
W

v

Certified Reviewed

] SFSP Operation Detail  [d
| S50 Operation Detail




SESP Operation Detail

If your SFA is not operating SFSP at any RA/Site, skip to slide 18

This screenshot is the RA
SFSP Operation Detail page  RAOperation Detal
where you must provide

program specific e ome 52 —“ % i
IN fO rmation. MEITYRE!  grasgas ] P igp bl Gilex b CaLex. SPSPBeginDuter | g
08158 12d5pm ol
Meal Type: Lunch ﬂ CAP; 345 Begin Time: CAL e, End Time: CAL#x. SFSP End Date: 119180
08158 1245pm o
: Check the days meals willbe served &t the site in 8 eongragate setting as part of the schaol day:
T h I S S C re _e n Ca pt u re S h O W Monday: Tuesday: [] Wednesday: [ Thursday: 0 Fridey:  [] Saturdey: 0 Sunday:  []
eacC h RA ISO p eratin g . Check the days meals will b dstributed (grab and o, delivery)
Monday: 7 Tuesday: [] Wednesday: [] Thursday: 0 Friday: ] Saturday: O Snday [
Sika £ Wi &8 i9 i B Ared whare Ii gk i & “ﬂ.’f P!H!MM‘H, Mgl banefils are tarpeted Lo ehildren in How many days worth of maals will you be ﬂ Additional
HWINI[\': &l leask 5% af e chikdren a8 fram fiéed in the I'olwhg \“'ﬂl‘ pnﬂ'mm on distribution days? Comments:
. househods et ae eighie
Please see the next slides s i
for elaborated details of ¢ Saruuoe
i 1 i of thechidren e o huseholgs
what information is T
needed in each f|e|d e o e e et

Record 1

Back to Annusl Detail
Reciojant Onarat



SESP Operation Detail

e Method of Prep -
Choose how the RA prepares the
meals

* Self-Prep — Meals are prepared on
site and served only at this site

e Satellite — Meals are not prepared
at the site

e Sat-Prep — Meals are prepared
and served on site and sent to
additional sites

e OVS-
Indicate “Y” if Offer vs Serve (OVS)
is being offered, if not, choose “N”

e Additional Comments —

Additional information such as
multiple mealtimes, operated NSLP in
September, etc. can be inputted here.

RA Operation Detail
R LEA: RA Op Type:  5F5P Methad Of Prept ER—ry 0 [y
MeslTIBE! i R g Begin Tinte: il e End Tirset e, SFSP Begin Date:
09:158m 12:45pm
MedlTie! |,y (9] APt g5 Begin Tine: il o End Timet Cll . SFSP End Date:
09:158m 12:d5pm
Chieck the days meals wil be served af the site in & eongragate sefting as part of the schaol day:
Maiiday: Tuesday: [] Wednesday: [ Thirsday: 0 Frideyt [ Saturday:
Chisck the days meals wil be distributed (grab and go, delivery):
Monday: [ Tuesdays [ Wednesday: [] Thursday: 0 Fridey: [ Saturday:
Site @ thisale isin en area where 1f ot in & fifty percent area, Mes benefits are targeted to children in Hoiw many days worth of meals will you be
Eligibifity: at least 50% of the chidren are fram nieed in the following way(s) providing on distribution days?

hiusehald that are &igitie

ot fre r reduad-frice

schadl meals.

r this sile is not [ncated in

i ared where al least 0%

o the ehidren are fram hausshalds
thiak are é|rglh|é far

freee ar redued-price schoal meats.

Recard 1

Back to Annusl Detail
—E oot Operat

1000

it

1231120

Al

a

0

g

NSLP Snack

Pattcipation:

Sunday!

Sunday!

Additional
Comments:

g



SESP Operation Detail

* Meal Type:
Under SFSP only 2 meal types are
allowed. Choose up to 2 - Breakfast,
Lunch/Supper, and/or Snack.

e |If your program is claiming 2 Meal Types
but also claiming under NSLP for Snack,
check the box for “NSLP Snack
Participation”

e CAP (Site Caps):
Indicate the Site Cap for each meal
type selected. CAP is the maximum
number of meals that will be served
per child per day per meal type for
reimbursement.

e Submission of a CAP does not indicate

determine if it is reasonable prior to
approval.

RA
R
Meal Type:

Meal Typet

Monday:
Monday:

Site
Eligibility:

Recard 1

ration Detail
OpTyper  5F3P Methad Of Prep: Sefqrep ﬂ [ ﬂ
Domakfast ﬂ CAP: 10 Begin Time: CAL e, End Time: CAL e, SFSP Begin Date:
09:158m 12:45pm
Lunch ﬂ CAP: 345 Hﬂh Time: CAL e, End Time: CALex. SFSP End Date:
09:15am 12:45pm
Check the days meals will be served at the site in & congregate setting as part of the school day:
Tuesday: [] Wednesday: [ Thursday: 0 Fridey:  [] Saturdey:
Check the days meals will be distributed (grab and go, delivery):
Y] Tuesday: [ Wednesday: [ Thursday: 0 Fridey: [ Saturday:
o this sta igin an area where 17 not in a fifty percent area, Meal benafits ars targeted to children in How many days worth of maats will you be
at least 50% of the childen are fram nieed in the following way(s) providing on distribition days?

hcusehalds tha are eigitie

o fre ar reducad-price

arhaal M.

7 Uhig dile i3 ol [oeated in

& &2 where at least 50%

o the chidren are fram housshalds
Ihak Bre elrgmlr.- fiar

fred o reduged-price schoal magks,

. . Back to Annual Detail
approval. SED will review your request tO  gecient opersions

10010

il

1231120

il

0

0

v

NSLP Snack

Patiipation:

Sunday:

Sunday:

Additional
Comments:

0



SESP Operation Detail

e Begin and End Time:
Indicate the meal service begin
and end time for each of the
meal types.

e Begin and End Date:
Indicate the dates you will
operate SFSP. As of now, SFSP is
available until June 30, 2021, or
to the extent that federal and
State funding allows.

* CN representatives will reach out
for clarification if the SFA has

operated NSLP for other months
not captured here.

RA Operation Detail
RA LEA: RA: Oy i ML - Sefqrep ﬂ [ ﬂ
Medl TYPE! | pouniio: v CAP: g Begin Time: Ol ex, End Time: Al o, SFSP Begin Date:
09:158m 12:45pm
Mol Typet |0 v CAP: e Bagin Time: i ex. End Time: il e, SFSP End Date:
09:15am 12:45pm
Check the days meals will be served at the site in & congregate setting as part of the school day:
Monday: Tuesday: [] Wednesday: [ Thursday: 0 Fridey:  [] Saturdey:
Chck the days meals will be distributed (grab and go, delivery):
Monday: |7 Tuesday: [ Wednesday: [ Thursday: 0 Fridey: [ Saturday:
Site & thissteisin an area where 17 not in a fifty percent area, Meal benafits ars targeted to children in How many days worth of maats will you be
Eligibifity: at least 50% of the chiklren ar from nieed in the fallowing way(s) providing on distribution days?
hcusehalds tha are eigitie
o free o reducad-price
sehoal magls.
7 Uhig dile i3 ol [oeated in
A area where at laast 5%
lf the chidren e from housshalds
hiat are efgible for

fred o reduged-price schoal magks,

Recard 1

Back to Annusl Detail
—E —r—

10010

il

1231120

il

0

0

v

NSLP Snack [

Patticipationt
Sunday:  []
Sindeyy [

Additional
Comments:



SFSP Operation Detall

e Check the days meals
will be served at the
site in a congregate
setting as part of the
school day —

Indicate the days that
meals will be served in
school or site setting.

e Check the days meals
will be distributed —
Indicate the days meals
will be distributed via
grab and go/delivery.

RA Operation Detail
RA LEA: RA: OpTyper  5F3P Method Of Prep: Sefqrep ﬂ {11 H ﬂ
Meal T'fpe: Breakfagt ﬂ CAP: 10 Hﬂil Time: CAL ex, End Time: L e SFSp quih Date: 100180
08:15am 1245pm ol
Meal T',‘pe: Lunch ﬂ CAP: 345 lﬁﬂh Time: CAL e, End Time: CAL & EFSP End Date: 125140
09:15am 12:d5pm cil
Check the days meals will be served at the site in & congregate setting as part of the school day:
Mornday: Tuesday: [] Wednesday: [ Thursday: 0 Fridey:  [] Saturdey: 0
Check the days meals will be distributed (grab and go, delivery):
Monday: [ Tuesday: [] Wednesday: [ Thursday: 0 Fridey: [ Saturday: O
Site @ thissteisin an ares where 1f ot n & fifty percent araa, Meal benafits are targeted o ehildren in Hone many days warth of meals will you be vl

Eligibifity: - al least 50% of the chikdren aré fram praviding on distribution days?

hcusehalds that are eigitie

for freee ar reduced-frice

athadl meals,

¢ Uhig aile 4 ol [oeated in

&N area where at least 50%

af the chidren are from houishalde
gk are e|r;||h|é fiar

fred o reduged-price schoal magks,

e n the fallowing ways)

Recard 1

Back to Annual Detail
Recioient Dnerat

NSLP Snack
Patiipation:

Sunday:

Sunday:

Additional
Comments:

0

0

0



SFSP Operation Detall

e Select how many days’ worth of
meals will be provided on
distribution days.

* |f multiple distribution days,
select the greatest number of
days that meals are provided
for

 Site Eligibility —
Must choose either, “this site is in
an area where at least 50% of the
children are from households that
are eligible for free or reduced-
price school meals”

Or

“This site is not located in an area
where at least 50% of the children
are from households that are eligible
for free or reduced-price meals.” If
this option is chosen, you will have
to provide an explanation for how
meal benefits are targeted to
children in need.

Once all the fields are completed for
each RA operating SFSP click the blue
“Update” button.

RA Operation Detail

RA LEA: RA
MB&HWE: E!ﬂkfﬂitﬂ CAP: 10
MHMTWE: Lunch ﬂ CAP: 345
Mornday: Tuesday: []
Monday: [ Tuesday: []

Site @ this e i in an area where
Eligibifity: - al least 50% f the chikdren aré lram
hcusehalds that are eigitie
e free or reduced-rice
athaal meals,
¢ Uhig aile 4 ol [oeated in
&N area where at least 50%
af the chidren are from houishalde
gk are e|r;||h|é fiar
fred o reduged-price schoal magks,

e n the fallowing ways)

Recard 1

e |

Back to Annual Detail
Recioient Dnerat

1Fnot in & fifty percent area, Meal benefits are targetad to hildren in

OpTyper  5F3P Methad Of Prep: Sefqrep ﬂ [ ﬂ
in Time: End Time: SFSP Begin Date:
AL ex. CAL &, !
09:15am 12:45pm
in Time: End Time: SFSP End Date:
CAL . Al e,
09:15am 12:d5pm
Check the days meals will be served at the site in & congregate setting as part of the school day:
Wednesday: [] Thursday: 0 Fridey:  [] Saturdey:
Check the days meals will be distributed (grab and go, delivery):
Wednesday: [ Thursday: 0 Fridey: [ Saturday:

How many deys worth of meals will you be
providing on distibiton daya?

10010

[

1231120

cit

0

0

v

NSLP Snack

Patiipation:

Sunday:

Sunday:

Additional
Comments:

0



Once you have hit
“Update” and it was
successful, click on the
“Recipient Operation” link
to take you back to the
Recipient Operations
Screen.

free or reguceg-price school meals

Recipient Operations

1




SSO Operation Detail

This screenshot is the RA ‘A Operation Deta
SSO Operation Detail page :

RA LEA: RA: OpType: 550 Methad Of Prap: S ovs Ly
where you must provide i Y
p rog ra m S p e C Ifl C Meal TWE: Ber‘lﬂ!‘Iﬂ ADP: ] Beqin Times Cf o, Enid Time: Ll e BEGIH Month:
09:15am 12:45p
I n fo r m a t I O n Meal Tﬂ’!: Lunch ﬂ ADP: " Beqih Tiiés Gl e, Erid Tira il e, Eiid Marith:
09:15am 12:45pm
Check the days meals will be served af the sita in & congregate setting as part of the schoal day:
Monday: [ Tuesday: Wednesday: [f Thursday: 7] Fridsy: [ Saturday:
Th I S SC re e n Ca pt U re S h OW Check the days meals will be distribiited (grab and o, delivery):
eac h R A IS O p er atl N g Monday: [ | Tuesday: [] | Wednesday: Thursday: i Fridey:  [J Saturday:
Sita o Uhis s i an ared whese IFnat n & fifty pcent area, Meal benafits are targeted to chikiren 311 o tng £oge/zetena How many days warth of meals will you be
Eligibiity: oL lasal S0% of the chilaren aeé ree i nead ii the follawing way(s) families mish contacted to praviding on distribution deya?
haigafids that are eligble fee if thay would nead nRali,
for e o rchuged-price g if they could con 4
. :LL:ﬂl |n;;Is. . :i ar na:érn! !n'.'.:::':-.an\??n
P I e a S e Se e t h e n ext S I I d e o Lhid it & vl bacadad i vied phona, intestat/seoial
. A A whare o Jaaat 5% mediz and roboaeall contaet.
fO re I ad b orate d d etal I S Of of e ehke e i euseheds
. . . et are liqibke for
W h a t I n fO r m a t I O n I S Iré or reﬂ..ILHd'HriLE aehanl feals,
needed in each field i

Recipient Operations

Segtember|v|

Deceber |¥|

NSLPSmack [
Patticipaton
S [
S [
Additiona!
Co et



SSO Operation Detail

e Method of Prep - _ .
Choose how the RA prepares the RA Operation Detail

meals
RALER Lol R OpTyper 550 Hiethod OF Prep: _ 0! WSiPSnack [
» Self-Prep — Meals are prepared on ety "y Purticpation:
site and served only at this site el TV g [l Begin Tines e End i e B e ]
. 0%:15am 12:d5pm
* Sate”'te, —Meals are not prepared MealTypet |0 v AP: s Begin Time: cile End Time: : Clex EMOREY: (e v
at the site wmeh |Y] % i, . ecember Y|
09:15anm 12:45pm
b Sat-Prep — Meals are prepa red Chieck the days meals will be sérved at the site in & congregate setting s part of the schal day:
and served on site and sent to Monday [ Tuesday! [ Wednesday: [ Thirsday: Y] Frideyt [ Saturday: 0 Sunday: [
additional sites Check the days mels will be distributed (grab and g, defery):
Mandsy H Tuesdjt [] Wednesday: Thirsday 7| Fridsyt [ Satrdsyr [ Sindey:  []
Site p Uhisgite i e e hese 10 ok i  Ffy pecent are, Meal benehits are targeted b ehildben 311 17 eng rrogratunat Hii maiy day viorth af meals il yai ba hedianel
e QVS - Blgibilty: ot et 50% ofth ek e i e in th Felliing ays) Lantlie mise contactsd b2 aroiding on distrbuton days? — Coments:
. . hisaholds that are elibie akk 1 thay would oeed neali
(\yn ¥ *
I nd |Cate Y |f Offe rvs Se rve I i o rucesd-fiice and if thay could cona and
H : H ol e, get oz naaded delivizy. Mo
(OVS) IS bE|ng Offe red, |f I"IOt, A Ui e i pal bcaked i wied ghong, intesnetfanelsl
Ch oose “ NH i A whare ot Jaast 50% nefia and sobocall contast.
ol the childean ane frai hausaholds
that, are sliible for
Iree o reduced-frice sehaol meals,
e Additional Comments — Record
Additional information such as (e [ et

multiple mealtimes, operated NSLP

in September, etc. can be inputted =l
here. Recipient Opecations



SSO Operation Detail

 Meal Type —
Under SSO only 2 meal types

RA Operation Detail
are allowed. Choose up to 2 - P
Breakfast, Lunch/Supper,
RAL Op Typa: 550 Method OF Prap: 3 Ve NSLP Snack
and/or Snack. - A L T o
. . . Meal TH’E: Brealéas(v ADP: 1" Eeqin Time i o, End Time: LAl s, BEfjih Month: Suatambar[v
* If your program is claiming 2 ‘ T e e
Meal Types but also Nl Ly [l Mg gy End i - L Rr—
claiming under NSLP for 1815em i245pn
S nac k c h ec k t h e b OX fO r Check the days meals will be served af the sit in & cangregate setting as part of the school day:
7
“« . . . ” Wonday: [ Tuesday Wednesday: [ Thirsda: g Frideyt [ Sty [ Sundeyt  [J
NSLP Snack Partici pation Cheek the days meals vill b distibuted (grab and go, delvery):
Monday: [ Tuesday: ] Wednesday: Thursday: ] Friday:  [J Saturdayr [ Sunday [
Site o U n an e whee If ot in a fifty percent ares; Meal benefits are targeted to children 311 12 tng £oge/eadanad Ha many days warth of meals will you be v hdditional
A D P Eligibility: at lazst 50% of the chidrén are from in need in the follawing wey(s) familian wech contactad to providing on distribution days? Comments:
° —_ hiauseholds that are el ne If thay would need mgals,
. . T free or reduge-price d if they could cor 4
I n d |Cate th e Ave ra ge Da | Iy :LLLH m;arls. . :E iz na:él! !n'.'.:::;.m;n
. e . f Uit sl & pal ocaked in uied phong, intecmet/acedal
Participation (ADP) for each A et s el it
. of the childran are fram hauseliolds
meal type selected. ADP is the s
n u m b e r Of m ea IS eX p ecte d to Ire or redyced-rice schaol meals,
be served each day. heod 1
e Submission of an ADP does WW
not indicate approval. SED m
will review your request to
Recipient Operations

determine if it is reasonable
prior to approval.



SSO Operation Detail

e Beginand End Time —
Indicate the meal service
begin and end time for e "

RA Operation Detail

f $50 Makk Iekorp ﬂ s ¥ ﬂ
each of the meal types. N TIE | 0P Begl Tine: e End Time: e Begh Hont:
09:15am 12:i5pm
Meal Tﬂ’!: Lunch ﬂ ADP: % Beqin Tie: i ex, End Time: Gl ex, Erid Month:
09:15am 12:45pm
® B eg IN AN d E N d M ont h — Check the days meals il be served ot the st in & congregate seting as partofthe schosl day:
. Hondey: [ Tuesdayt 7 Wednasdyt (7 Thirsday: 7 Fidsy: [ Saturday:
Indicate the months you Checkthe days meals il be distibted (gra and o, delivery):
W| I I 0O p erate S S O If S S O Hondey: Tuesdey: [] Wednesdey: Thursday: ) Frdey: [ Saturday:
St thissie i e where 19 ot in & iy percent ates, Meal benefits are targeted to childen ., rot/eataz Hoie any days wiorthof meals wiljou be
. . 9 ALL of th f=ee/zeduzad ¥ f
opera tions did not start Bighlly: ot st S0% ol e chinsrelon i nedn the Fllowing wey() e vare ccstaetad 2 aroviding o disrbuton days?
hiauseholds that are el ne If thay would need mgals,
1 1 1 Tar Iree o reduced-frice and if thay could come and
until October, indicate o SRR

f Uit sl & pal ocaked in

i ares where o |east 0%

of the childran are fram hauseliolds
U e eliqible fr

Ire or redyced-rice schaol meals,

October as the begin
month. As of now, SSO is
available until June
30,2021. This is subject to
change.

Record 1

Recipient Operations

wied phong, intesmet/aceisl
nedia and cobocall contaet.

Segtember ¥

December Y|

NSLPShack [
Participaion
sidst [
dst [
Mdtiona
Comments:



SSO Operation Detail

* Check the days meals
will be served at the
site in @ congregate
setting as part of the
school day —

Indicate the days that
meals will be served in
school or site setting.

* Check the days meals
will be distributed —
Indicate the days
meals will be
distributed via grab
and go/delivery.

RA Operation Detail
RA LEA: R OpTypa: 550 Method Of Prap: siply] sy Y
Meal Type: Dpealiast ﬂ ADP: ] Begin Time: Gl ex, End Time: LA ex, Begin Month:
09:15am 1id5pm
Meal Type: Lunch ﬂ ADP: 75 Begin Time: il e, End Time: LA e, End Mantht
09:15am 1 2:d5pin
Check the deys meals will be served af the site in & congregate setting as part of the school day:
Monday: [ Tuesdayt Wewnesday: 07 Thursday: Y Fidyy: | Saturday:
Chack the days meals wil be distributed (grab and go, delivery):
Mondsy: Tuesday: ] Wednesday: Thirsday 7 Fidsyt [ Sabirlay:
Ste g Ui ote & i dreh whise I ok in & ity prcant ares, Mesl benefits sre targetsd o ehidren 311 o2 png oce/catuna Ha mafy days vioith of meals will yau be
Eligibifity: at lasst 50% of the chidrén aré frofh in need i the following way(s) finilias wesd contactad t2 providing on distribution days?
gt thak are e|t;|I|J|E s6e LI thay would need nRali,
T fré o et fice ard if thay could cona and
ol e, get oz naaded delivizy. Mo

o Uit gl & pal bacaked in

i e whhere o eact 5%

o e ehildear aneé e bussliolds
that, are sliible for

Iree o reduced-frice sehaol meals,

Recard 1

Recipient Operations

uied prand, intestet/monial
Zediz and sobocall contast.

Segtamber v

December |¥|

NSLP Shack
Parlicpation:

Sundayi

Sunday:

Additianal
Commentis

0

0

0



SSO Operation Detail

e Select how many days’ worth of meals
will be provided on distribution days.

e |f multiple distribution days, select
the greatest number of days that
meals are provided for

Ral

RA Operation Detail

bleal Tﬂ’!: Drmakiand ﬂ

Meal Tﬂ’!! Lunch ﬂ

e Site Eligibility —
Must choose either, “this site is in an

area where at least 50% of the children """ ¢
are from households that are eligible for .. o
free or reduced-price school meals” RT——

Eligibility: at lazsk 5% of the childrén are from

Or

“This site is not located in an area where at
least 50% of the children are from
households that are eligible for free or
reduced-price meals.” If this option is
chosen, you will have to provide an
explanation for how meal benefits are
targeted to children in need.

Recard 1

Query

Once all the fields are completed for each

RA operating SSO click the blue “Update”
button.

hisehalcs that are eligble

T fr i rediced-price

aghidl feals,

& Uik e & il bocaded in

i A whare B eact 5%

ol e eildean ane e Iiuseholds
that are afgible for

Iree o reduced-price schaol meals,

Recipient Operations

ADP: %

Tuesday: [

Tuesday []

| OpTyper 550 Methad OF Prep: Sefarey ﬂ 0 |y ﬂ
bghTine g End e e Begh Mont
05:15am 12:d5pm
BT gy Bnd i e End Mont:
09:15am 12:45pm
Check the days meals will be served at the site in & congragate setting &8 part of the sthool day:
Wednesday: [ Thursday: H Friday: [ Saturday:
Check the deys meals will e dskibted (gab and go,delvery):
Wednasday: Thilriday: i Frideyt  [] Saturday:
If natin & fifty percent ares, Meal benefits are targeted to children 511 07 ng fge/cedurad How many days worth of meals will yoi be
I fead in the f\'l"ﬂ'mnﬂ ﬂi'ﬂﬂ faniling wach contacted to PN'I'|I‘||I'I‘§ of distribition days?

iae if they would nead mials,
aed if thay sould cona and
Tat oz teeded dlivizy. T
waed phong, Inteznet/aceial
Tedia and sobocall contast.

Septamber|v|

December |¥|

WSLP Snack
Participation:

Sunday:

Sunday:

Additional
Comimnents:

a

a

a



Once you have hit
“Update” and it was
successful, click on the
“Recipient Operation” link
to take you back to the
Recipient Operations
Screen.

free or reguceg-price school meals

Recipient Operations

1




Once you return to
the Recipient
Operations screen,
you will see the
Meal Types that
were entered in
the Operation
Detail page.

Recipient Operations

RA Name

Records 1to 4

RALFA  NoMeal Service OperationType  Meal Types

0

B o O

SFEP v

380 v | Breakfast Lunch/Sunper (losed Envolled v L 350 Operation Detal

NSLPISERISHP v

v

SiteType  Certified

Open

Reviewed

v L SFSPOperation Detail [

v U
v| O

i
i
i



Once the above steps for all
RAs/Sites in the SFA have
been completed, you must
certify your information.

To do so, check the box Recipient Operations

under “Certified” for all

RA/ Sites.that you have RA Name RALEA NoMeal Service Operation Type  Meal Types Site Type  Certified Reviewed Approved

entEFEd lnforrpatlon fq’r and ] SFSP M Breakfast Lunch Open M /|  SESP Operation Detail [] N

glailgc}:;le blue Update [l 330 M Breakfast Lunch  (yseq Enrolled /| ¥ SS0 Operation Detail  [] H
U NSLP/SBP/SMP v v M [ [
V] v ¥ [ [

By certifying your
information, it will allow CN
staff to receive notification

that your SFA’s information is W
P N

Records 1 to 4

ready for review. You will

know that the certification
was successful by the rows .
updated indicator. S hvers

Note: when you click
“Update”, a “Success”
message will not appear.



Accessing Program Applications on the CN website
Note: NO applications are needed to operate SSO

. (SSUfg"B\er Food Service Program e Afterschool Snack Program
FSP
* In the blue toolbar, under (SnaCk)
Programs, select Summer School * Click the link below to request a
Food Service Program. Scroll to find Program Addition Form which is

the application request form.

* http://www.cn.nysed.gov/form/new
-sponsor-application-request-form

required to add Snack.

e http://www.cn.nysed.gov/form/new-
application-request-form

* For New Sponsors:

* Complete the New Sponsor
Application Request Form.

* Previously Approved Sponsors:

* Contact your SFSP representative or
email cnsfsp@nysed.gov



http://www.cn.nysed.gov/form/new-sponsor-application-request-form
mailto:cnsfsp@nysed.gov

Next Steps

e CN staff will review all certified information.

* |f representatives have any questions or concerns, you will receive an email
stating such.

e CNMS will be updated accordingly and SFA/Sponsor admins and users will receive
an email informing them of the approval and ability to start submitting
reimbursement claims.
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